Poplar Futures: Phase Three

Specifications for Preparation for Web and Projection

The Format:

In order that your ideas are communicated as clearly as possible, both on the website and on a projection system (at Kilmore Square Chrisp Street Market), we need to have quite clear guidelines. 

Images: One main image to represent your idea and a max of three subsidiary images. 

Text. No more than 200 words (so use the images to show what the idea looks like and only use text to express what the images cannot convey.

If you have facilities for Digitising the Work:

Scanning produces the sharpest results, so if you only have an A4 scanner, please ensure that the work fits this format. You can also record larger work on a digital camera, but please try to record this under reasonably controlled conditions – ensure that the work is flat and at right angles to the camera, with good lighting. Shoot on the highest resolution and sample down later if necessary. The final resolution should be 1024 x 768 pixels (landscape). Save all images as JPEGs.

Digital Labelling: 

We need to link images and text (and there will be hundreds of images and texts), so when digitising the material correct labelling is crucial.

All labelling in lower case. Firstly, put in the first name of participant (you may include an initial of the second name if more than one person has the same first name  - but no full names), followed by an underscore (_) Age (_) title of project (if appropriate) the name of the school/group then a dot (.) followed by jpg for the image, or  doc for text. 

The Text , should be written in ‘Word’, no longer than 200 words, with details of the participant in the same form as described above (see example).

For example, for Amanda P, aged 7, from Ashley School doing an ‘Entrance project’ – should be labelled thus:

Main Image

<  amandap_7_entrance_ashleysch_Im1.jpg  >

Subsidiary images 
<  amandap_7_ entrance_ashleysch_Im2( 3 or 4).jpg  >

Text;           

< amandap_7_ entrance_ashleysch.txt >

If you can’t provide work in digital form: 

IMAGES: Please provide the images in A4 landscape format, unmounted. Ensure the name of the pupil/participant (first name and initial), age, and title of project (where appropriate) and school or group, clearly on the back. It is the responsibility of the artist/facilitator to ensure that all the work has this.

TEXT: 

Please ensure that the ‘body text’ is not written on the image itself, unless it is a title or a label – in which case it should be bold and integrated into the design (small or lightly written text (particularly pencil) is unreadable).

Please type text where possible, preferably to disc, but if not on paper. If it cannot be typed please ensure it is in black pen, clear a legible (for scanning). Pencil does not scan well. 

Again put the first name and initial (where necessary), age, and title of project (where appropriate) and school/group.

Introduction to the group:

In both cases you need to provide an ‘introduction Text’ for the whole group with information about the workshop process or themes explored (if appropriate). This should also include any credits, such as the names of teachers and facilitators. This will be used to intro to your group’s ‘web space’. You may wish to design your own ‘Portal’ image (this is an image representing the group as a whole and will be the gateway into the work. Otherwise we will just choose one from the selection of your group’s work.

You will also be asked to provide a separate list of participants, with age and ethnic background for monitoring and evaluation purposes (see your contract for more details on this).

If you have any questions please email me <pete@artofchange.demon.co.uk> or phone me on 020 7987 7921 mob: 07976 835 133.
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